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Organization Management Tips

• Available User Types
• External User

• External Admin

• Change over in staff
• Project reassignment for Primary Eng
• Project reassignment for Additional Eng
• Inactivate users

• Company Mergers
• New accounts are not required
• Update user emails
• Multiple organizations per user



Submission Tips
• Submission types

• XX submission types available
• Determined by Project type

• Project types 
• Major / Minor / LONC
• Determined by the project 

creation questionnaire

• Update Site Information?
• Coordinate with your Reviewer & 

Review Coordinator



PDCA Payment Vendor Update
Effective: June 10, 2025



PDCA Payment Tips

• Initialized through PDCA

• Max transaction:
• ACH – $300k

• CC – $99.9k

• ‘Other’ Fee Type Payments
• Offsite Improvements / CTP 

Projects / Traffic Signal Revolving 
Fund

• Fee Type Descriptions
• Project Names, Road/Intersection 

Name, State Contract Numbers

• 100 Character Limit

Effective: June 10, 2025
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